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Sub: NSS rlnit level audit - res,

It is hereby informed all NSS functionaries that the utilization ce$iflcates of
NSS regular activity fund and that of special camping programrne for 2024-25 sf sy1

NSS units with audited statemeat of accounts thereon properly authenticated are to
be submitted through NSS District Conveners ccncer.ned d*ring the first week of
}l{ay 2A24. A specimcn copy of the papers to be sub,mitted is given beiow for ready
reference. The amoxnt san*tioned is only fcr the year of 2424-25. Guidelines on
expenditure is aiso attached herervilh-

Sample I Grant-in-Aid Units
Sample 2 Self-Financing Llnits
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UTI LIZATION CERTI FTCATE

Cefiified thai an Amoimt of Rs. {F'igure).

{In wordsi sanctioned fbr Special

Carnpins Prograrnme/Regular Activity of the NSS rmit of........,...-. Schaal
District for the ye*r 2024-25 has been utilized pr*perly arrd

completely ftr the purpose as psr the instr"uction from the Prograrfrme Co-*rdinatoE
NSS Cell, I)lrectarate of General Education (Higher S*condary Wing),
Thriruvananthapuram

iPlace)

{Date} Principal {Sigaaturei

{At}ix SchooI Seal) (Attrr t\arne Seal)
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CAMP

,REGULAR ACTIVITY

S,{MPLE 2 {SELF }-Il\ANCI}rlG tl}IITS)

SPECIAt, (:APIP ACCOUT{TS {S \MPLE)

RN(;T]LAR A{]'TIVITY {SAMPI,E)

SL.NO RE(]EII'TS AMOT:NT
Rs.

s1,.N{}" P;\YMfNl'S AMOtrS'l'
Rs.

I ?00 X -;0 35,000.0s 1

CAMP EXPENSES

{MENTTON'
PARTICULARS}

35.*00.0i)

TOTAL 35,r'|0t1.00 rC}TAt- 35.fi00.00

S1,.NO IIE(-EIPTS AfIt)uriT
Rs.
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Rs.
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TOTAL 40,000-00 TOT,,\I, {0.000.00



ll. College/School level NSS unit Expendlture:

The NSS expenditure at NSS unit level can be rJivitjed in to ti're foii*,;,;irrp THREE
CATEGORIES for both NSS Regular Activity and Special Camp.

The Regular activity amount is Rs.400l- ol.rt of which an amolint of Rs.40 wili be deducted at
the University /Directorate ievel, hence tl:e NSS r:nit gets an amount of Rs"3$tl.

NSS REGUL,AR ACTIVITY: Rs.400x lOOVolunteers = Tr:tal Rs.40,000/-

The University or Plus Two {+2} Directorate level administrative exPenses ='4S00 (Rs.a0
x 100 volunteers per year { 10% of the arnount)

After deciuction of Rs.40 from the grant of NSS Regular Actrvity of each lrlS3 volunteer, each
NSS unit at College/School may receive an amount of Rs"36,000 for 100 volunteers per year.

The breakup of Expenditure for Rs.360 at NSS unit level is given below.

1. Out of pocket allowance to NSS programme officer

Rs.500 permonth ie,, Rs.50Ox 12 months = Rs.6000 ( 15% of the Rs.40,000)" This out-of-
pocket ailonance can be withdrawn twice (each 6 months period @ Rs.3000) or one time
urithdrarval of entire Rs.60C0. The amount can be transferred through PFt\rS to NSS
Programme Officers bank account by making himselfiherself as vendor and transfer the
amount.

3. Sontin gent experlditure :

Rs.2500 per year ie., Rs.25 x 100 Volunteers = Rs" 2500 t 15% of the Rs.40,000)

The Contingency amount of Rs.2500 for a year can be used for purchase of stationery,
poslage, part-time clerical ldala entry assistance and other misce{ianeous expenses.
t 6.25 '/o a{ the Rs.40,000}

The contingent expenditure can be spent by proper bills cr through voucherslreceipts of the
.collegelschool signed by NSS programme Officer of the conc;erned NSS unii.

3. Programrne Development expenditure: Rs.275t)0/- ( 68.75 % of the Rs.40,000) per year
per unit under the head programme Development for incurring expenditure on the following
items.

a) pre-camp preparation, pre-camp orientation, post-cam p evaluation,

b) expenses on TA and honorarium to resource persons

c) refreshmenUfood to students
d) travel expenses of students from institutions to the place of work and back by the

cheapest mode of transportation.
e) purchase of utensils, NSS badges lCap, banners, printing, equipment. etc. required for

camps and regular proErammes



S travei *xFen,ces i* respecl *f Fr,*grarnn:e *ffi*erc f*r pArticipation'in rneetings,- 
sen:i*ars. orietteifo* and refresher ccltr*es, carnps ctc

g;i irayel expensLr-s (bv clreilpest mcrle) in respeet of IJSS rrolunteers for par"ticipatron in

canrps. nreelinqs. sen'tinars. cr-:nferences elc. witlrin cr r:utside the Staie organized by

tlre Deparinreni Lrr rvi$r financial assistance from the Department and for participatlon in

the Universit-y level ieadership camps etc. other contingent expenditure on actual

crcani;ation of reoular- NSS Prcqrarnmes

h ) Anrr n:iscellaneolls expenses

i-.{oie. l-he NSS programme Officer may register himself / herself as a vendor in the PFMS to
r,..iihd;-ar'.,an advance of Rs.500 to 5000 at a time for NSS a:tivities and the accollnt shouid be

sefileci u.ithin one month & again fresh advance can be taken for further NSS activities" (Ref.

F.No.G-20A1U2/2A23-NSS dated 1st February ,2A24 by NSS section of the Ministry of Youth

Afrairs & Spotts. {cop},enciosed)

r he ProEramrne Development expenditure of Rs-27,500 can be spent by proper bills or
through vouchersireceipts of the college/school signed by NSS programme efficer and

Frinclsal of ihe concemed institution

III.SPECIAL CAMPING PROGRAMME: (Rs.700x50 volunteers = Rs.35000 for seven days for
50 % oithe sanctioned strength af 1AA volunteers in each unit i.e 50 volunteers)

The expenditure of special ffimp Rs.35000 may be booked under the following three
categories

2.

I

arnount)
Transportation of the campers to the carnp venue and back Rs.7000
amCIunt)

Miscellaneous expenditure. Rs.5250 ( 15% of the anrount)

{ 2S% of the

Jt is, therefore requested that in order to bring uniformity in NSS pattern of expenditure
the abave guidelines may be ckculated to all NSS Programme Coordinators and all NSS
Programme Officers under your jurisdiction. All the NSS units may follow the guidelines in
lefter and spirit.

These financial guidelines for utilisation of NSS grants at University and NSS unit level
are issued with the directions of the Ministry of Youth Affairs & Sports, Govt of lndia with
refence to the letter No.F.No.G-?AA1AZ1ZA?3-NSS Dated 1't February,z024 (uopy attached)

1,,


