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      െപാȯവിദńാഭńാസ ഡയറŔѱെട കാരńാലയം 
           (ഹയർെസō˂റി വിദńാഭńാസം),  
           ഹൗസിംഗ് േബാർഡ് ബിൽഡിംഗ്,  
            ശാʗിനഗർ, തിͭവʗ˅രം  

       ഇെമയിൽ-cgacdhse@gmail.com 
                         േഫാൺ ന̹ർ-0471-2323198 
 സി.ജി & എ.സി /658/2023/ഡി.ജി.ഇ    തീയതി – 13/02/2023 
 
 

kÀ¡peÀ 
 
 
വിഷയം - കരിയർ ൈഗഡൻസ്  ആ˂് അേഡാളെസ˂് കൗൺസലിംഗ്      

െസൽ - Ϸൾ തല ˛വർȳനƹщെട േമാണിѳറിംഗ്  -  
സംബʫിƾ ്- 

ϲചന     -     ഓർഡർ നം .  G.O(Rt No) 3362/2022 /GEdn dated 02/06/2022 
 
  
ϲചന ˛കാരം 2022-23 സാ̹ȳിക വർഷെȳ വിദńാർȻി േകʨീŊത പɳതി 

കൾō് സർōാരിൽ നിʲം ഭരണാʓമതി ലഭിƾിǸളളതാണ്.  വിവിധ Ϸൾ തല 
˛വർȳനƹൾōായി നിΩിത ȯക Ϸщകൾō് അʓവദിŎക͊ം െച͗ിͭʲ.  

Ϸൾ തല ˛വർȳനƹщെട (CAREER GUIDANCE & SOUHRIDA CLUBS) 
േമാണിѳറിംഗിനായി കരിയർ ൈഗഡൻസ് &  ആേഡാളെസ˂് കൗൺസലിംഗ് െസൽ -  
െ˂ േനȱതŇȳിൽ ഒͭ േമാണിѳറിംഗ് ടീം ͮപീകരിേōȗതായിǸȗ്.  േമാണിѳറിംƆമായി 
ബʫെ˔ǷിǸളള വിശദാംശƹൾ Ƽവെട േചർŎʲ. 

1. ഒͭ ടീമിൽ രȗ് അംഗƹൾ ( ഡിІിŔ് േകാർഡിേനѳർ/േജായി˂് 
േകാർഡിേനѳർ/കൺവീനർ) ഉȗായിരിōണം.  

2. െഫ̦വരി 27 ̲തൽ മാർƾ ്4 വെരയാണ് േമാണിѳറിംഗ് നടേȳȗത്. 
3. രȗ് അംഗƹൾ  വീത̲ളള േമാണിѳറിംഗ് ടീം സൗлദ Ů̡ിെ˂͊ം കരിയർ 

ൈഗഡൻസിെ˂͊ം  ˛വർȳനƹൾ ഒേരാ വിദńാഭńാസ ജിΗയിͰം 
േമാണിѳറിംഗ് െചͫʱതായിരിŎം.  

4. സൗлദ േകാർഡിേനѳർ/കരിയർൈഗǿമാർō് േമാണിѳറിംഗ് ദിവസƹളിൽ 
മѴ ഡņǷി ഉെȗƵിൽ Ϸൾതല ˛വർȳനƹщമായി ബʫെ˔Ƿ േരഖകൾ 
അതാത് Ϸളിെല ˛ിൻസി˔ൽ മാർō് ൈകമാേറȗതാണ്.  

5. േമാണിѳറിംഗ് േഫാർമാѳ് ഇേതാെടാ˔ം ഉളളടōം െച͗ിǸȗ്. ബʫെ˔Ƿ 
േരഖകൾ േമാണിѳറിംഗ് ടീം േനരിǷ് പരിേശാധിŎക͊ം േമാണിѳറിംഗ് േഫാമിൽ 
േരഖെ˔ǳȴക͊ം േവണം.   

6. 5 ദിവസേȳōായിരിŎം േമാണിѳറിംഗ് നടȴʱത്.  ഒͭ ടീം ňറǰത് 15 
ϵŉщകെളƵിͰം സʤർശിേōȗതാണ്.  
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7. ഒͭ വിദńാഭńാസ ജിΗയിെല 15 ϷщകെളƵിͰം േമാണിѳർ െച͗ിരിōണം. 
8. ഒͭ ദിവസം 3Ϸщകളിൽ ŉǳതൽ േമാണിѳർ െച͗ിരിōണം. 
9. േമാണിѳറിംഗിന് േശഷം ഒേരാ ടീ̲ം ˆരി˔ിƾ േഫാം സിജി.&എ.സി െസΗിേലō് 

മാർƾ ്10 ന് ̲̹ായി Иീഡ് േപാг്  ̲ഖാʗിരം അയേōȗതാണ്. 
10. േгѳ് ടീം Ϸщകൾ സʤർശിŎക͊ം ˆരി˔ിƾ േമാണിѳറിംഗ് േഫാം 

പരിേശാധിŎʱȯമായിരിŎം വńതിയാനം കെȗȴകയാെണƵിൽ 
ഉȳരവാദിȳെ˔Ƿവർെōതിെര നടപടികൾ സŇീകരിŎʱȯമാണ്. 

11.  സൗлദ േകാർഡിേനേѳѮ്/കരിയർ ൈഗഡ്സ് ൈകവശ̲ളള എΗാ േരഖകщം 
േമാണിѳറിംഗ് ടീംമിന് നൽേകȗതാണ്. 

12. േമാണിѳറിംഗിനായിǸളള എΗാ സഹായƹщം ˛ിൻസി˔ൾമാർ നേͳȗതാണ്. 
13. ˛ിൻസി˔ൾമാർ േമാണിѳറിംഗ് ടീം അംഗƹെള റിലീവ് െചͫക͊ം അവർō്  

ഡņǷി സർǷിഫിōѳ് നൽňക͊ം െചേͪȗതാണ്.    
 
 

 
      
 ഒ˔്/- 
                      െപാȯവിദńാഭńാസ ഡയറŔർ 

 



DIRECTORATE OF GENERAL EDUCATION, HIGHER SECONDARY WING 

CAREER GUIDANCE AND ADOLESCENT COUNSELLING CELL 
Monitoring Sheet  
Career Guidance  

 

1. Name of School 

 

2 School Code 

 

3 District  

 

4 Educational District 

 

5 
Name of Principal and Mobile 
No. 

 

6 
Name of Career Guide and 
Mobile No. 

 

7 
Amount received from DHSE for 
conducting the programme 

 

8 Amount utilized so far. 

 

9 
Date of encashment of the 
amount 

 

10 Details of Classes conducted 

 

Sl.No Subject 
Name and 

designation of 
faculty 

Date of class Participants 

     

     



     

11 No. of classes handled by HSSTs  

12 
Whether the HSSTs are the approved 

trainers of the CG & AC 
 

13 
 
Whether activity register is maintained  

 

14 
Whether report of each programme is 
noted in the activity register 

 

15. 
Whether Accounts register is 

maintained  
 

16. 
Whether document file is maintained 

with circulars related to career 
guidance is filed. 

 

17. 
Whether career corner is maintained. 

(Personally visit and confirm it) 
 

18 
Details of other programmes 
conducted by the Career Guidance unit 

 

19 
Whether career guide of the school is 

taking career classes/ Souhrida Classes 
in other schools 

 

20 
No. of classes taken by the Career 

Guide in other schools, Specify with 
the  School Codes 

 



21 
No. of duty leave availed by the career 
guide for taking class (verify with the 

attendance register) 

 
 
 
 
 
 

22 
Whether Focus Point programme 

conducted in the school? Give details 

 
 
 
 

23 
Details of students Participated in 

SITAR Edi. Dt. Level Test 
 
 

24 
Whether career guide has attended 

Educational district level meeting. If so 
specify the venue and date 

 

25 
Whether Career Guide is a member of 
Trainers panel published by the DHSE 

 

26 

Details of trainings attended by the 
Career Guide 

(Only include residential training 
programmes) 

 

 Details of Monitoring Team 

 Date of Monitoring  

 Name and designation of officials Signature 

   

   

 



DIRECTORATE OF GENERAL EDUCATION, HIGHER SECONDARY WING 

CAREER GUIDANCE AND ADOLESCENT COUNSELLING CELL 
Monitoring Sheet  
SOUHRIDA CLUB 

 

1. Name of School 

 

2 School Code 

 

3 District  

 

4 Educational District 

 

5 
Name of Principal and Mobile 
No. 

 

6 
Name of Co-ordinator and 
Mobile No. 

 

7 
Amount received from DHSE for 
conducting the programme 

 

9 
Date of encashment of the 
amount 

 

10 
Details of Know Thyself 
conducted 

 

Sl. No Subject 
Name and 

designation of 
faculty 

Date of class Participants 

     

     

     



     

     

10 a 
Whether feedback form is collected 

after each class. No. of feedback form 
shown at the time of monitoring 

 

11 Details of Amma Ariyan Programme 

11.a Name of Faculty and designation  

11.b. Date of Programme  

11.c No of mothers attended  

11.d. 
Whether attendance of mothers is 

available 
 

12. Whether Souhrida day Celebrated  

13 No. of skits presented by students  

14 
Whether all the students of the school 

attended the programme 
 

16 
No. of classes handled by HSSTs of 

other schools 
 

17 
Whether the HSSTs are the approved 

trainers of the CG & AC 
 

18 
Whether drop box is maintained in the 

school 
 

18. a 
No of issues received during the 

academic year 
 

18. b 
Whether a register has been 

maintained for recording the issues 
received from the drop box 

 

19 

Whether Intervention Register is 
maintained by the Souhrida Co-

ordinator. If so  No of Counselling 
cases attended by the Souhrida Co-

ordinator 

 



19. a 
Whether any cases referred to the 
other agencies for counselling or 

higher level involvement 
 

19. b 
Whether any cases of exploitation is 
reported by any of the students. If so 

details of action taken 
 

20 
Whether any case of suicide 

attempt/cases reported from the 
school 

 

21 
Whether class convenors and school 

convenors are selected 
 

22 
Whether volunteers are selected. If so 

no. of volunteers selected 
 

22. a Give class wise details of volunteers  

22. b 
Details of activities taken up by the 

Volunteers 
 

23 
No. of Souhdrida Vedi meetings 

convened. Whether minutes of the 
meeting is recorded 

 

24 
Name of students attended the 

Student Convenors Meeting 
 

25 
Details of other programmes 

conducted by the Souhrida Club  
 



26 
Whether Souhrida Co-ordinator is 
taking Souhrida/Career Classes in 

other school 
 

27 
No. of classes taken by the Souhrida 

Co-ordinator in other schools, Specify 
School Codes 

 

28 

No. of duty leave availed by the 
Souhrida Co-ordinator for taking 

classes (verify with the attendance 
register) 

 

29 

Whether Souhrida Co-ordinator is a 
member of Trainers panel published by 

the DHSE 
 

 

30 

Whether Souhrida Co-ordinator has 
attended Educational district level 

meeting .if so specify the venue and 
date. 

 

31 
Whether Souhrida Co-ordinator has 

attended Training Programme at Child 
Development Centre, Tvpm 

 

32 

Details of trainings attended by the 
Souhrida Co-ordinator 

(only include residential training 
programmes) 

 

33 
Whether Activity Register is 

maintained  
 

34 
Whether minutes of the class taken is 

recorded in the activity Register 
 

35 
Whether Minutes Book of Souhrida 

Vedi is maintained 
 

36 

Whether minutes of Souhrida vedi is 
recorded and ensure whether 

signature of the participants of the 
meeting is made in the register 

 



37 
Whether intervention register is 

maintained to record the counselling 
taken by the Co-ordinator 

 

38 

Whether Drop box register is 
maintained and ensure whether the 
issues received from the drop box is 

noted in the register 

 

39 
Whether Account register is 

maintained. 
 

40 

Whether document file is maintained 
and ensure whether all the circulars 

related to Souhrida Club issued by the 
directorate is  filed 

 

 Details of Monitoring Team 

 Date of Inspection  

 Name and designation of officials Signature 
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