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{use both sides of the paper)
Form 1

PERSONNEL & ADMINISTRATIVE REFORMS
(ADMINISTRATIVE VIGILANCEIDEPARTMENT
Covernmenl Secretariat Thinrvananhapuram

INTENSIVE VERIFICATION OF APPOINTMENTS TO PUBLIC SERVICE (1VAPS)
SERVICE DETAILS OF PERSONNEL APPOINTED DURING THE PERIOD

from 01-01-2001 1o 31-12-2010

{To be Alled up and submitted along with the Service Book by the Head of Office)

1 |Mame of the Employee in CAPITAL (with PEN if
alreaty assigned)

2 | Address  as  in the  PSC Idestification
Certficatefappointment order

Pist to which the employes was first appointed &

: date of entry In service i
_4 Prosent Post held 2
5 | Date of entry in Service in the present depam—ﬂnm ' e
6 | Date nf Birth =)
7 | Qualification motified by the PSC for the prescent :
post
8 'Ep-e:c'll'g.r methad  of appoirtment- whﬂhﬁ' throuzh

PsC/Compassionate Employment/Sports - Cuntal
Employment Exchange/Deferentially able person
1 {Persons with disablliny)Ex-Servicemenfany cther

g |If through PSC, whether District-wise/Zone-
wise/State-wiso recruitment ( specily District/Zone
in the case of DistrictZ.one-wise appointments)

10 | Mame of the Center where the incumbent had
appearcd for the PSC test/interviow/physical test
[wlth date and Admission Ticker NoJHoll MNo.

| 11 |No. & Date of Advice of PSC for the presen
post( specify details of govemnment order in other
| cases)

12 |Mo. & Date of Appeiniment Crder

13 | Designation of the Appointing Authority

L 14 | Name of affice to which the incumbent was first
appiointed




15 Whether regularized in the enty post (in the
prosent department)

(a) if yes Nooand date of OrdenProceedings

(b if no,specify the reasons thereot,

16 | Whether probation has been declzred:
{a) if ves Mo, & Date of Order
(b} if not reasaiis thereof

17 | Whether any disciplinary actions initiated against
the incombent, iF any give details

18 | Complete postal address of the present office with
tolephone No,

19 | Details of prioc appointments(iNo & Date of
| Adlvice/G.00 Appointment Order )

Certified that the above details collected from the Service Book of the incumbent and nther peconds
maintained in the office, are found correct.

Slpnatmenes. i e

Mame & Designation of the
Place: ; Appointing Authority!
Ceate; i Ofice Seal Head of of Office

far the use of Administrative Vigilance Cell

Remarks of the AVC

ISPECIE B icsnacssnsrsmsrnmssensseemomerensssssadasmssne {8 EME OF the ASSISTANEY STEOAUIE e

VErfied By coeecinimsiimimssmasrsnsizessanssassssssssprns (AR of the S.0TV S0 SIENAM0E, - e abran
Place:

Diare:
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List of Documents to be produced for Inspection by Administrative

Vigillance Cell, P&AR Department, Kerala Government Secretariat

1. Service Books along with proforma I (Those appointed for the period from 01/01/2001 1o
311272010) ;

2, Proforma I - DETAILS OF APPOINTMENTS MADE DURING THE PERIOD FROM
01.01.2001 TO 31.12.2010

3. Proforma TIT - DETAILS [_)F APPOINTMENTS MADE OTHER THAN THROUGIT PUBLIC
SERVICE COMMISSION (Compassionate Employment! Sports Quota/Persons with
Disabilities/Special Recruitment ete.) during the period from 01.01.2001 to 31.12.2010) -

4. Praforma TV - Details of Staff Strength

L

Certificate {Details of employees whose service books are produced before the inspection team
and and whose service books are not available for inspection}

Attendance Register
Service Book Register

Casual Leave Register

= R

Incumbency Register

10, Acquittance Koll

11. Cash Book

12, Office Order regarding the distribution of work
13. Distribution Register

14, Despatch cum Stamp Account Register

15. Daily Work Load Register of Typist®

16, Personal Register

17. Reminder Diary

1£. Call Book

19. RETI act case register

20. Andit report case of HOIV Accountant General
21. Snit register =
22, Eccurit}'IRegiﬂw

23, GPF Advance Rugi.ﬂ{:r



