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NMENT OF KERALA
Genera I Ad ministration (Co-ord i nation ) Depa rtment

No. 7 5 18 8/C dn.4 l2OL4l G AD Dated, Thiruvananthapu ra m,:8. 10.2014.

CIRCULAR

Sub:- General Administration Department - Incluslon of plg Code In
the name boards of Government Offlces and the contact
telephone nurnbers & e-mall addresses of the senders ln
all Government communicatlons - strlct compllance - Reg.

Ref:- Circular No.79342lCdn.4/09/GAD dated 07.01.2010.

Government had given direction to include PIN Code in the address boards, seals
of Govemment Offices,'in the designation stamps and letter heads of Government offices,
vide Circular referred above. !t was also instructed therein to include the contaii
telephone numbers & e-mail addresses of the officer approving the cornmunication juit
below the subscription part of the Government communications.

It is noted that. the non-complidnce of the above Circular by many Govemment
officials.is causing hardship to the public in contacting the sender otine communications.
In this circumstance, Government hereby dir:ect all heads of depanments to str:icfly comply
with the instructions rnentioned in the above Circular. All heads of departments arb stricfly
directed to initiate steps to include PIN Code in the address boards,'seals of Govemmeni
Offices, in the designation stamps and letter heads of Government offices. Contact
telephone numbers & e-mail addresses of the officer approving the communication
should also be included just below the subscription part of the Govemment
communications.

E.K. BHARAT BHUSHAN
CHIEF SECRETARY

To
All District Collectors.
AII Heads of Departments.
The €hief Executives of Public Sector Undertakings/Autonomous Bodies.
All Additional Chief Secretaries/Pl. Secretarieslsecretaries/Spl. Secretaries.
The Secretary to Governor, Kerala Raj Bhavan, Thir.uvananthapurarn (with C.L)
The Registrar General, Hon'ble High Court of Kerala, Ernakulam (with C.L)
The secretary, Kerala Legislative Assembly, Thiruvananthapuram (with c.l_)
The Secretary, Kerala public Service Commission, paitom,

Thiruvananthapurarn (with C.L)
The Resident Comrnissioner, Kerala House, New Delhi.
The Registrar, Kerala Administrative Tribural, Vanchiyoor, Thiruvananthapuram.
The Registra r, U ni versity of Kera la/Ma hatma G and h i/Cat icut/Coch i n/Ka n n u r
The Registrar, Kerala Agricultural university, Mannuthi, Thrissur.
fhe Registrar, Sree Sankaracharya University of Sanskrit, Kalady. P.O. Ernakulam.
The Registrar. Kerala University 6f ttealth an-d ellied Sciences, r-hrissur - 6g0 i96.
The Registrar, Kerala Veterinary and Animal Sciences University, Camp Office,

Kerala Agricultural University Campus, Mannuthi, fhrissur.
The Registrar, Kerala University of Fisheries and Ocean Studies, Panangad; Cochin.
All  Departments in Govemment Secretariat including Law and Finance.

(they may be requested to ensure that the circular is being forwarded to
all  the Heads of Departments and off ices undertheir control and the
instruction is strictly adhered to)
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Information & Public Relations Department.
(for providing publicity through media)

Wbb & New Media, I&PRD, Govemment Secretariat
(for Bublishing in Govt. website)

Stock Fife / Office CoPY.

/

Forwarded/By Order

/.,

Section Officgr

Copy to:-
' : prlncipal SecretarylPrivate Secretary to Hon'bte Chief Minister.

Private Secretary to all Ministers'
i';il;G i.it"i"ti to Hon"ble speaker
Private Secretary to Hon'ble Deputy Speaker
Private Secretary to Leader of Opposition.
Private Secretary to Govt. Chief Whip'
The Additional Secretary t9 Chief Secretary.

: PA to Secretary, GeneralAdrninistration Departm€nt.
CA to Special Secretary, General Administration Departrnent.
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