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kÀ¡p-eÀ 

hnjbw: l sk hn þ SPARK þ Poh-\-¡m-cpsS SPARK hnh-c-§Ä tem¡v  

           sN¿p-¶Xv  þ  kw_-Ôn-¨v. 

 

kqN\:  1. 5 þ 2 þ 2019 Xob-Xn-bnse 11/2019/Fin \¼À kÀ¡p-eÀ. 

          2. 8 þ 3 þ 2019 Xob-Xn-bnse 20/2019/Fin \¼À kÀ¡p-eÀ. 

 

SPARK aptJ\ hmÀjnI i¼f hÀ²-\hv \ÂIp-¶-Xn\pw e-SB P\-tdäv sN¿p-¶-

Xn-\p-ambn FÃm Poh-\-¡mcpw SPARK  Â \ÂIn-bn-«pÅ FÃm ^oÂUp-Ifpw IrXy-amb 

hnh-c-§Ä \ÂIn tem¡v sN¿m³ kqN\ (1) {]Imcw kÀ¡mÀ \nÀt±-in-̈ n-cn-¡p-¶p. 

AÃm-¯-]£w 2019 s^{_p-hcn apXÂ Poh-\-¡mÀ¡v C³{In-saâv \ÂIp-hm\pw e-SB 

P\-tdäv sN¿phm\pw km[n-¡p-I-bn-sÃ¶v Ad-nbn-̈ n-«p-v. Cu kml-N-cy-¯nÂ FÃm 

taJem Hm^o-kp-I-fn-sebpw FbvUUv/ Kh-s×âv lbÀ sk¡âdn kvIqfp-I-fn-sebpw 

Poh-\-¡m-cpsS IrXy-amb tkh\ hnh-c-§Ä kqN\ (2) se \nÀt±-i-§Ä IÀi-\-ambn 

]men-¨p-sImv SPARK Â A]vtUäv sNbvXv tem¡v sNbvXn-«p-s¶v AXmXv Hm^o-kp-

I-fnse Un Un H amÀ ASn-b-́ n-c-ambn Dd¸p hcp-t¯--Xm-Wv.  

                                 

                                                         Sd/- 
                         ko\n-bÀ ^n\m³kv Hm^o-kÀ 

                       Ub-d-IvSÀ¡p-th-n. 



GOVERNMENT OF KERALA
Finance (IT:SF) Deparlment

CIRCULAR

No. 11/2019/Fin Dated, Thiruvananthapur am, 0510212019

Sub: - Finance Department- Compulsory locking of the records for increment
sanction ancl to generate *-sg* Stftrvare inrplemented - instructions - Issued -
Reg.

Ref: - 1). Circular No.62l2Ot2lFindated t6.IO.2Ol2. 2). Circular I\o.2712013/Fin dated 05.03.2013
3). Circul ar No.Z5l20 l4lFin dared t7 .03.2014
4). CircularNo. 46/2015/Fin dated 30.4.2015
5). Circular No. 23/2015lFin dared 26.02.20t5
6). Circular No. 87 l2ot7 Eindated 6.12.20t7
7) Minutes of IFMS Review Meeting held on 13.12.2018 and 25.0t.2019
8) E- 1077349 SPK-A2/1 St2}tg_Fin

Several instructions regarding the updation of employee's data and to lock thedata in SPARK had been issued vide circulars ,.ud above. Inspite of all theinstructions, it has come to the notice of the Government that many DDos have not
updated all the details in SpARK yet.

A decision was taken in the IFMS Review Meeting read as 7th paper above tomake data locking rnandatory after proper verificatio, o? dutu based on the Service
Books, for processing increment tun.lion and for generation of e-service Book. Basedon the same Government have decided to intrJduce the functionalify in spARKsystem. Accordingly, the facility is now made available in SpARK and will be ineffect from 1 '2'2019. Hence all DDos/sPARK users are directed to complete data
updation of all the fields in SPARK and to lock the fields immediatetf. trtne same arenot updated, the increment sanction of the employees will be affected and the e-SBwill be generated rlith wrong/incorrect Aetiits and for that the DDo or the
Establishment users of spARK alone will be responsible.

All HoDs and Head of offices are directed to watch the updations done by rheir
subordinate offices in SPARK based on this circular instruction, pr"-ptrv.

MINI V.R.
Joint Secretary (Finance)

The Principal Accountant General (A & E/G&ssA) Kerala,
Thiruvananthapuram.
The Accountant General (E&RSA), Kerala, Thiruvananthapuram.
The Director of Treasuries, Thiruvananthapuram
All Heads of Departments (throueh e-offici).

To



AllSections in Finance Department (through e-office).

fll D epartments in S ecretariat (through e-offi ce).
d The Nodal Officer, www.finance.kerala.gov.in.

The Stock file/Office copy.

Forwarded By order
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GOVERNMENT OF KERALA
Finance (lT-SF) DePartment

CIRCULAR

No. 20/2019/Fin Dated, Thiruvananthapuram, 08/03/201 9

Sub:- Finance Deparlment-lndividual login to all employees in SPARK - Instructions - Issued -

Reg.

Ref: - 1) G.O.(P ) No. 10912016/Fin dated,29.7.2016
2) G.O.(P) No. 138/2016/Fin dated,23'9.2016
3) Minutes of the IFMS review meeting held on 1 3.1 2.201 8

4) File No. 1087004 SPK-A212112019-Fin

As per para 2(i) of the G.O. read as second paper above, all employees were giverl login

facility in Spa,Rf cluring l0'l'to 20tl'of ever-y month to view their pay and other detaiis. Further

u, p.i the decision taken in tl-re IFMS revier,v meeting held on 13.12.2018. it was decided to

provide ildividual login to all employees to vierv their e-Service Book and pay and allorvance

details in SpARK at any tin"re. It 'nvas also decided later that the employees rnay be pernlitted to

register themselves in the system with due veriflcation olName, Date of Birth' Aadhar Nr-rnlber.

n-,obil. number and e-mail of the employee updated in SPARK and also based oll an One Titlle

Pass*,ord (OTP) sent to their mobile number registered with SPARK.

Accordingly such a facility has been provided in SPARK and all regular enlplovees are

inlbrmed that those 'uvho don't have any user credentials to SPARK can register onlitle bv

themselves (r,isit rvww.spark.gov.in/webspark) to get login credentials in SPARK.

The following instructions are also issr-red in this connectiot1.

1. If the details mentionecl at first para above are not updated or incorrect in SPARK. thetr

the employee concerned should approach their DDO / Establishntettt Sectior.r to

r-rpclate/coriect tl-)e details in SPARK. No communication in this cot-tnectiorl uill be

entertained by SPARK PMU ur-rder any circumstances'

2. All DDOs and Head of Offices are again directed to update the personal details of all

employees, working under their control, in SPARK, imn-rediately.

3. All DDOs / Establishment users/ Head of Of1-rces are directed to ensure the guidelines

issued in para iv of the G.O. read as first paper above rvhile generating PEN fbr fiesh

employees. PEN is to be generated for a new recruit only alier confirnling that he/she is

noihaving any PEN lvhile working underAided sector or under some provisional service

at different spells in broken periods'

4. pEN ger-rerated for an employee is intended lor the entire service of the employee under

(iovernment and not to be created as and when employees are transferred 1o another

department. Duplication of PEN fbr an employee due to creation of nerv PEN at net'

.station by the OpO I Establishment User/ Head of Ofllce, ignoring the r'varning message

in SpARK, will be vier.ved seriously and stringent action will be sr-rggested.

5. Generation of pEN for temporary employees (other than part time ernployees) entitled to

draw rerruneration from "02 wages" l"read of account should be avoided anci laxit.v irl this

regard will be vierved very seriously.

6. Enrployees can vierv tl,eir personal details, e-SB, pay and allorvance details. salarl drarvt-t

p".ii.rlu6 fbr a period, AG slip details in case of Gazetted emplol'ees etc. using this

individual login facility. Any corrections / n'rissed entry in the data, if loLrnd. the



employees should approach their DDO / Establishment Section / Head of Ofllce for
correction / updation of the same in SPARK.

7. The PEN generation in SPARK will be monitored by SPARK PMU hericeforth ar.rd the
laxity from the parl of department officers in creating PEN unnecessarily r,vill be vieu'ed
very seriotisly.

A11 DDOs / Head of Ofllces / Head of Departments are directed to circulatc the content o1-

this circular to all the employees under their control promptly and without any delay.

N,IINT V R
Joint Secretary (Finance)

fo
The PrincipalAccountant General (A & E/G&SSA) Kerala, Thiruvananthitpurattt.
The Accountant General ( E&RSA), Kerala, Thiruvananthapurant.
The Chief Project Manager (SPARK). SPARK PMU, Thiruvananthapuram
The Director of Treasuries, Thiruvananthapuram
Finance (Admn-A/B/C, Accounts-A/8, Estt-B/C/D) Departments
A11 Heads of Departments (through their Adn-rinistrative Departrnent).
All Scctions ir.r Finance Department (through e-o1fice).
A11 Departments in Secretariat (through e-office).
The Nodal O ffi cer, wl,rrt'. fi nance. keral a. gov. i n.

The Stock f-rle/Office copy.

Forrvarded B1'order
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