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INSTRUCTIONS TO ENTER VOLUNTEER DETAILS.

1. Login to the NSS website.

Type www.dhsenss.kerala.gov.in in the address bar of the web browser and press enter key.

Then you will get the login page as shown below.

National Service Scheme <
Lad

_DIRECTORATE OF HIGHER SECONDARY EDUCATION

UserName
Password

Enter the user name and password and click the login button. After clicking the login button, you will
get the home page as shown below.

| ,N
> " DIRECTORATE OF HIGHER SECONDARY EDUCATION

Unit Details

National Servic
" Qe

PLA HSS KOYILANDY KOZHIKKIODE

Change Password

%t
NEWs

“By education | mean bringing out the best in
man and child; body, mind and spirit.”

Gandhiji

The Mational Service Scheme was started to establish a meaningful linkage between the campus and
the community. Mahatma Gandhi, the Father of the Mation, had recognized that the country could not progress
in a desired direction until the student youth were motivated to work for the uplitrnent of the community. For
Gandhiji the villages, where majority of the population lived, represent the country i.e. India. Therefore, for the
national reconstruction and national resurgence it was deemed fit that the students and teachers should be
properly sensitized and utilized for strengthening the Indian society as a whole with particular emphasis on rural
community. Therefore, student youth, teachers and the community are considered the three basic components
of the Mational Service Scheme.




2. Change password.
You must change the default password given to you, after logging in to the website for the first time.
In order to change the password, click the Change Password link which is at the right side of the

home page as shown in the following figure.

National Service& eme B

] 11
= DIRECTORATE OF HIGHER SECONDARY EDUCATIO

Change Password)
g _hange the Lg
FLates.

GOWT BRENNEMN HSS THALASSERY KANMNUR

"By education | mean bringing out the best in
man and child; body, mind and spirit.” |

When you click this, you will get the following page.

Change password

Old Password ||

MNew passowrd

Re-enter New password

‘ cancel® I ‘Q/Save

You can enter the old password and the new passwords in the above page. Click the save button
after entering all the details. Entering all the details and clicking the save button will give you the
following page which will tell you that you password has been successfully changed.

J -
DIRECTORATE OF HIGHER SECONDARY EDUCATION

GOWT BREMMNEMN HSS THALASSERY KARMNUR
; Password changed successfully....

Click the Home button as shown in the above figure to go back to the home page.



3. Enter Unit Details:

Click the Unit Details menu as shown below.

e C-TORATE OF HIG

Then you will get the following page where

-y b
' ¢
DIRECTORATE OF HIGHER SECONDARY EDUCATION

You can enter all the Unit details in the above page as shown below.

SUNIL KARIYATAN
500000009
AJTH KM,

Sg0o000o09

skarivatan@@gmail .com|



After entering all the details, click the save button. After saving the page, you will get a page as

shown below.

Unit Details

MName of Program Officer
Phone NMumber (Mobile)
Mame of Principal

Principal's Phone

SUMNIL KARINATAN
9900000049
AJTH KN
48300000049

E-Mail | skarivatan

skariyatan@gmail.corm| |

If you want to modify any of the details in the above page, click the edit button. Then you will be
able to make changes in the fields and click the save button again to save the changes.

4. Enter volunteer details (Plus One).

Inorder to enter the Plus One volunteer details, click the Set +1 Volunteers menu item in Volunteer
Details menu as shown below.

Then you will get the following screen.

b ]

me

A a\»‘
DIRECTORATE OF HIGHER SECONDARY EDUCATION

LANDY KOZHIKKODE

‘Volunteers from Plus 1 Class

Sex DOB Farent

RS

Here you can click the add button which is at the right top as shown in the above figure. Then you
will get the following screen.

SlMo. AdmlNo MName




Volunteer Details (FPlus 1)

Admission No.
MName
Sex
Date of Birth (dd/mmfyywy)
MName of Parent
Category
Sroup
Year
Register No. (HSE) -

= For +1 students, Register Mo, is not necessany...

—

Cancel

You can enter all the details about the volunteer in the
volunteers, no need to enter register number. That colu
the details click the save button as shown below.

“Wolunteer Details (FPlus 1)

Admission MNo.
HName
Sex
Date of Birth (ol /TmimiSyry™sym™y )
Name of Parent
Categonry
Sroup
N ear
Register MNMo_. (HSE) -

= For +1 students, Register HMo . is not necessary . .

—

Cancel

Mot Selected

Mot Selected
SCIEMCE

Flus Cne

P

above page. For entering Plus One
mn can be left blank. After entering all

1=2001

SIDHARTH
M=l

Z2oyO0ss2003

SLIML FARR AT A
Lo = 1

SCIErRCE

Flus COne

%ave |

After clicking the save button, you will get the page as shown below, where you can see a volunteer

is listed in a table as shown in the following figure.

National Service S
<  DIF

oo

GOvT. MOPLA HSS KOYILANDY KOZHIKKODE

Wolunteers from Plus 1 Class

SlMo. AdmiMNo Mame Sex DoB Farent

1 13001 SIDHARTH K EBoy @ 25/05/2003 St

HARPATAMN

Cat Eatch

OBC SCIEMCE

gD Print

-l

o

In order to enter another volunteer for the plus one class, click the add button again and enter the

volunteer details as explained above. After entering and saving the second volunteer details, the table
will be as shown below.



]

National Service

=

GOWVT. MOPLA HSS KOYILANDY KOZHIKKODE

Volunteers from Plus 1 Class

Sl.MNo. " MName S DoB Parent Cat

SUNIL
HARMATAN

1 130017 SIDHARTH K Boy | 25/05/2003 SCIENCE

12 SAMNIL KUMAR Boy = 23/01/2000 MANCHARAN OBC SCIERC

|.-5ﬂ Print

You can enter all the volunteer details of plus one class like this.

5. Modify Volunteer Details.

If you want to make changes in already entered volunteer details, click the
side of the volunteer in the table as shown below.

Volunteers from Plus 1 Class

Sl.Mo. AdmMNo MNarme Sex DB Parent Cat Batch

1 130071 SIDHARTH K. B 25/05/2003 SLIRIL DOBC SCIEMCE
o KARNATARN

2 13112 SAMNIL KUMAR Boy  23/01/2000 MAMOHARAN OBC SCIEMCE

>

e -
2N
A

CTORATE OF HIGHER SECONDARY EDU CATIdN

“ button at the right

S Add

Reghlo. S

Ve

Then you will get the volunteer entry page for the student as shown below. You can make any
modification in the above details. Click save button, after making necessary changes. You cannot
modify the Admission Number of a volunteer. If you really want change the admission number, the
only way out is delete the volunteer and re-enter the volunteer details once again.

Wolunteer Details (FPlus 1)

Admission No. 13001
Mame SIDHARTH K
Sex [T
Date of Birth {(dd/mmfyywy) 25052003

HName of Parent SLIMNIL AR YT A0

Category ] =]
Sroup SCIERCE
ear Flus Cine
Register No. (HSE) -

* For +1 students, Register Mo, is Nnot necessary. ..

Click save button, after making necessary modification.

Cancel | 9 | %ave



6. Delete a volunteer

If you want to delete a volunteer, click the X button, which is at the right side of the volunteer in
the table as shown below.

Volunteers from Plus 1 Class @~ Add
Sl.Mo. AdmMNo MName Sex DoB Farent Cat Batch Reghtlo.
1113001 |SIDHARTH K Boy | 25/05/2003 Sl OBC SCIENCE
0¥ KARMATAN
2 13112 SANL KUMAR Boy 23/01/2000 MANOHARAN OBC SCIENCE

When you click this x (delete ) button, the page will prompt you whether you really want to
delete the volunteer from the table or not as shown below.

“ame x Y |7 Playeasygame ﬂvolunteer571 (2. pdf

sz kerala.gov.in/vVolunteeralll,

@ National
|

ST, MOPLA HSS KOYILAMNDY 1KO7

#4 bet 365 - Sports Betting, ¥ > Y sd Snapdeal.com: India's Lar >

| The page at wiww . dhsenss. kerala.gow.in says:

! Do you really want ko Delete the Student with Adm. Mo @ 13001 7

N
R SECONDARY EDUCATION

e
Volunteers from Plus 1 Class s Add
Sl.Mo. AdmMo MName Sex DoB Parent Cat Batch Regho. .. ...
SUMNIL
1 13001  SIDHARTH K Boy 25/05/2003 AR AT AN EEEESIE =N S E R /*
Z 13112 SANIL KUMAR Boy  23/01/2000 MANOHARANR COBC SCIENCE / x

s Print

If you click ok button, the volunteer will be deleted permanently from the database. After
deleting a volunteer, you can see that the student name is removed from the volunteer list.

7. Print Volunteer Details.

In order to get a printout of the volunteers, click the print button, which is below the student list as
shown in the following figure.

National Service Sche & v

'DIRECTORATE OF HIGHER SECONDARY EDUCATION

GOWT. MOPLAS HSS KOYILANDY FKOZHIKKODE

Volunteers from Plus 1 Class = Add
SlMNo. AdmiHo Marme Sex DoB Farent Cat Batch Regro
SUMNIL
1 13001 SIDHARTH K Boy | 25/05/2003 AR AT A OB SCIEMNCE . / x

2 13112 Sanil KUMASR Eoy 23/01/2000 MANOHARAMN OBC SCIEMCE L /3-6




Then a pdf file will be downloaded in your computer. If you are using chrome as the browser, the
downloaded file will be displayed as shown below.

W O ronvanserss.kerala.govan = VUL velunteers b (@)t ¥ [3 betass - Sports Betting, wor > ¥, sd Snapdeal.com: India's Largs % Yo ¥

<« C M | [ www.dhsenss kerala.gov.in/vVolunteerAlll.pho

National Servi
o IRECTORATE OF HIGHER SECONDARY EDUCATION
1 7 ey e A 5
5 KOYILANDY KOZHIKKODE
Volunteers from Plus 1 Class <= Add !
SINo. AdmMNo Name Sex DoB Parent Cat Batch Regho =
1| 12001 SIDHARTH K Boy | 2600612003 | | BoAr, | OBC SCENCE 2 x
2 | 13112 SANIL KUMAR Boy  23/01/2000 MANOHARAN OBC SCIENCE £ %

& volinteers_1 (3).pdf B Show all downloads... X

Click the downloaded file which is at the bottom left. You will get the pdf file opened as shown in
the following figure.

DIRECTORATE OF HIGHER SECONDARY EDUCATION
NATIONAL SERVICE SCHEME
GOVT BRENNEN HSS, THALASSERY,KANNUR
LIST OF VOLUNTEERS (Plus 1)

sl.no |AdmMNo Name Sex DOB Parent Cat. Group RegNo
1 13001 SIDHARTH K Boy 25/05/2003 SUNIL KARIYATAN OBC |SCIENCE
2 13112 SANIL KUMAR Boy 23/01/2000 MANOHARAN oBC SCIENCE

You can take the printout of the above pdf file as you print any other pdf document.
8. Enter Plus One Leaders.

Click the Set +1 Leaders menu item which is in the Volunteer Details menu as shown in the
following table.

Sex DB Farent Cat Eatch Reghla. Ser | [

SLIMIL
Boy | ZSOS2003 | L .oieaTtan  OBC SCIENCE /X

Boy 23/01/2000 MAMNOHARAR OBCZ SCIEMNCE L /x



Then you will get the following page.

: Mot Selected v
: Mot Selected v

You can select the two leaders from the above page as shown in the following figure.

[ 12112 - SAMIL KUMAR  ~ |

12001 - SIDHARTH KK -
Mot Selected

13112 - SAMIL FIURMSFR
13001 - SIDHARTH K

—awve

Once you select the two leaders, you can click the save button. In the case of mixed schools, both the
leaders must be of different gender. When you click the save button, the screen will look as follows.

You can see the names of the leaders in the above page. If you want to modify the leaders, you can
click the edit button. Then you will get the page as shown below.



13112 - SANIL KUMAR v |

13001 - SIDHARTH K. v |

You can change the leaders from the above page, if you want. Finally click the save button to save
the changes.

9. Enter Plus Two Volunteers and leaders.

Plus two volunteers and leaders can be added exactly in the similar way as you enter the plus one
volunteers and leaders. Use the menu item , Set +2 Volunteers menu item in Volunteer Details.
For entering the plus 2 volunteers and use the menu item Set +2 Leaders menu item which is in the
Volunteer Details for setting the plus 2 leaders. When you enter the details for plus 2 volunteers,
you must give register number for each candidate.




