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ØVAáÜV 

Õß×Ï¢: ÙÏVæØAIùß ÕßÆcÞÍcÞØ¢ _øIÞ¢ ÕV×¢ ØíµâZ d¿ÞXØíËV 

/ùà_¥ÁíÎß×X /ÜÞxùW ®Xd¿ß : dÉßXØßMWÎÞVAáU ÈßVçgÖBZ 

ØâºÈ:   È¢. ÙæØÕß/7098/2025_®.Øß.Áß .®Øí.Éß.®W3 ÄàÏÄß 15/05/2025  

  ØVAáÜV      

 
  ØâºÈ ØVAáÜùßÜâæ¿ øIÞ¢ ÕV×¢ ØíµâZ ÎÞx¢ 

ÉáÈ:dÉçÕÖÈ¢ ,ÜÞxùW ®Xd¿ß dÉçÕÖÈ¢ Ø¢Ìtßºîí ÕßÖÆ 

ÈßVçgÖBZ ÕßÕßÇ ØVAÞV ©JøÕáµ{ßæÜ ÈßÌtÈµZ dÉµÞø¢ 

ÈWµßÏßGáUÄÞÃí. §JøJßW øIÞ¢ ÕV×¢ ØíµâZ ÎÞx¢ 

,ÉáÈ:dÉçÕÖÈ¢ ,ÜÞxùW ®Xd¿ß dÉçÕÖÈ¢ ®KßÕ È¿JßÏßGáU ØíµâZ 

dÉßXØßMWÎÞV ¦ÏÄí ³YèÜÈÞÏß çø¶æM¿áçJIÄÞÃí. 

³YèÜÈÞÏß çø¶æM¿áJáKÄßÈáU ÜßCáµZ ¥ÁíÎß×X 

æÕÌíèØxßW(https://www.hscap.kerala.gov.in/)¥ÁíÎßX çÜÞ·ßÈßÜÞÃí 

ÜÍcÎÞAßÏßGáUÄí.   

1) ØVAÞV/®ÏíÁÁí/¥Y_®ÏíÁÁí Øíµâ{áµ{ßæÜ æù·áÜV 

ÕßÆcÞVjßµ{áæ¿ ØíµâZ ÎÞx¢ çËÞVçÕÁí æºÏîW: 

ØVAÞV/®ÏíÁÁí/¥Y_®ÏíÁÁí Øíµâ{áµ{ßæÜ æù·áÜV 

ÕßÆcÞVjßµ{áæ¿ ØíµâZ ÎÞx¢ çø¶æM¿áçJIÄí ²KÞ¢ ÕV×¢ 

ÕßÆcÞVjß ÉÀÈ¢ È¿JßÏßøáK ØíµâZ dÉßXØßMÞ{ÞÃí. 

¥ÁíÎß×X æÕÌíèØxßæÜ ¥ÁíÎßX çÜÞ·ßÈßæÜ  “Second 



Year(Forwarding Transfer Regular Students) “®K ÜßCßÜâæ¿ 

¥ÈáÌt¢ 1 æÜ ÈßVçgÖBZAí ¥ÈáØøßºîí ®Xd¿ß 

ÉâVJßÏÞAÃ¢. 

2) ØVAÞV/®ÏíÁÁí/¥Y_®ÏíÁÁí Øíµâ{áµ{ßæÜ æù·áÜV 

ÕßÆcÞVjßµ{áæ¿ ØíµâZ ÎÞx¢ ØbàµøßAW: 

ØVAÞV/®ÏíÁÁí/¥Y_®ÏíÁÁí Øíµâ{áµ{ßæÜ æù·áÜV 

ÕßÆcÞVjßµ{áæ¿ ØíµâZ ÎÞx¢ çø¶æM¿áçJIÄí ²KÞ¢ ÕV×¢ 

ÕßÆcÞVjß ÉÀÈ¢ È¿JßÏßøáK ØíµâZ dÉßXØßMÞ{ÞÃí. 

¥ÁíÎß×X æÕÌíèØxßæÜ ¥ÁíÎßX çÜÞ·ßÈßæÜ  “Second 

Year(Receiving Transfer Regular Students) “®K ÜßCßÜâæ¿ 

¥ÈáÌt¢ 1 æÜ ÈßVçgÖBZAí ¥ÈáØøßºîí ®Xd¿ß 

ÉâVJßÏÞAÃ¢. 

3) ØíçµÞZ _çµø{ÏßW ÈßKáU øIÞ¢ ÕV×ÎÞx¢ , ÉáÈ:dÉçÕÖÈ¢ 

,ÜÞxùW ®Xd¿ß dÉçÕÖÈ¢ ®KßÕÏáæ¿ çø¶æM¿áJW : 

ØíçµÞZ _çµø{ÏßW ÈßKáU øIÞ¢ ÕV×ÎÞx¢ , ÉáÈ:dÉçÕÖÈ¢ 

,ÜÞxùW ®Xd¿ß dÉçÕÖÈ¢ ®KßÕÏáæ¿ çø¶æM¿áJW 

ÈßVÕÙßçAIÄí dÉçÕÖÈ¢ çÈ¿áK Øíµâ{ßæÜ dÉßXØßMWÎÞøÞÃí. 

¥ÁíÎßX çÜÞ·ßÈßæÜ  “Second Year Transfer (From Scole 

Kerala/Lateral Entry/Readmission) “®K ÜßCßÜâæ¿ ¥ÈáÌt¢ 2 

æÜ ÈßVçgÖBZAí ¥ÈáØøßºîí ®Xd¿ß ÉâVJßÏÞAÃ¢. 
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MANUAL FOR  SECOND YEAR TRANSFER ENTRY OF  

REGULAR CANDIDATES 

 
   

To Forward Transfer Details 

 
Click on the Second Year (Forwarding Transfer Regular Students) link in the ADMIN Login 

 
   

Then you will see the Second Year Nominal List Page as shown in the image below. In it , click 
on the  Transfer Button against the student you want to transfer. 

 

 
Then you will see the Page as shown in the image below. Select the Admission Type School 
Transfer Regular Candudates. Select the type of transfer ( Principal to Principal, RDD Order, 
Director Order, Govt Order) you intend to do   

 

 



 
 

   
if the transfer type you selected is Principal to Principal, you will see a page like  the image below. 
Which district school do you want to  transfer to, select district and school and click the Submit button.   

 

 
 if the transfer type you selected is RDD Order or Director Order ,  you will see a page like  the 
image below,  Which district school do you want to  transfer to, select district and school , Enter the Order 
Number and Order date, and click the Submit button.    

 
  



if the transfer type you selected is Govt Order  ,  you will see a page like  the image below,  Which 
district school do you want to  transfer to, select district and school , Enter the Order Number and Order 
Date , Select Yes if the Transfer order is with additional seat Otherwise No and click the Submit button. 
 

 
  
 
if the transfer type you selected is Principal to Principal. Once you submit the  Second Year 
Admission Details Entry page  you will see a page like  the image below. Then Enter 1) TC & Conduct 
Certificate Number issued ,Date of issue of TC , Issuing Authority and upload scanned copy of TC & 
Conduct certificate issued , Similarly upload First Year HallTicket & Hall Ticket details as required. Then 
click Submit  button 
 

 
 if the transfer type you selected is RDD Order, Director Order, Govt Order. Once you 
submit the  Second Year Admission Details Entry page  you will see a page like  the image 



below. In the page upload details requested and upload scanned image of  the documents  
Thenclick on  Submit  button 
 

 
 
 

To Receive  Transfer Details 

 
Click on the Second Year (Receiving Transfer Regular Students) link in the ADMIN Login 

 
 
Then you will see the SECOND YEAR TRANSFER ADMISSION DETAILS Page as shown in the image 
below.   Then Enter the Admission Number ,  Admission Date .and click on the Submit button.  
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MANUAL FOR SECOND YEAR TRANSFER ENTRY OF  
SCOLE KERALA, LATERAL ENTRY,RE ADMISSION 

 
 

  
Click on the Second Year Transfer (From Scole Kerala/Lateral Entry/Readmission) link in 
the ADMIN Login                                                                    
 

 
Then you will see the To Update Transfer Details Page as shown in the image below.  Select 
the Admission Type   SCOLE KERALA  (OPEN SCHOOL) / LATERAL ENTRY / RE 
ADMISSION. Select the type of transfer (RDD Order, Director Order, Govt Order) you 
intend to do, and Enter the Admission Number and click on the Submit button.   

 
 

 
 
 
 



 
 

 



if the transfer type you selected is LATERAL ENTRY or  RE ADMISSION, you will see a page 
like  the image below. click the Submit button after entring all the details.   

 



if the transfer type you selected is GOVT ORDER, you will see a page like  the image below. Select 
Yes if the order is with additional seat ,otherwise No click the Submit button after entering all the details.   



Once you submit the  Second Year Admission Details Entry page  you will see a page like  the 
image below. Enter the rquested details  and Upload the documents  Then click on  Submit 
Button 
 

    


